
 
Manager's Report 

Town of Leesburg       September 13-24, 1999 
 
Executive 
 
Information Technology 
 

• The Information Technology Department performed/accomplished the following tasks: 
 

The new network wiring started on September 21, 1999.  GigaSpeed cable will be 
installed to all workstations in the town hall building.  This is the first in several steps to 
upgrade our data infrastructure. 
 
Provided support/installation/configuration of new police department computers. 
 
Continued software upgrades for office automation town-wide. 
 
Continued Y2K remediation efforts. 
 

Personnel 
 

• During this period, four new hires and 18 applications were processed.  The new 
employees are for the Department of Parks & Recreation--Bridger, Juwana, Recreation 
Instructor, Davis, Karla, Recreation Instructor, Kitagawa, Yukiyo, Recreation Instructor 
and Laquinto, Joseph, Recreation Instructor. 

 
Thomas Balch Library 
 
 The Thomas Balch Library groundbreaking was held on Saturday, September 18th.  Fifty-
three people, including members of the Town Council and the Board of Supervisors, participated 
in a ceremony heralding the start of library construction. 
 
 The mood was upbeat and excited as Balch began the new phase in its 77-year history. 
 
 The Friends of Balch Library held it’s annual meting at Rich Bottom Farm in Purcellville,  
Art Richmond, owner of the farm, spoke on antique grandfather clocks.  He has also donated his 
time and money to Balch by renovating the library grandfather clock.  This clock was donated to 
the old “Leesburg Library” in 1919 and was in great need of repair. 
 
Finance 
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New Businesses 
 
Name     Address   Type 
 
Chef’s R Us   431 Deer Path Ave.  Catering Service 
Vaaler Real Estate Co. 7 Loudoun St., SE  Real Estate Brokerage 
Vacuum Store   703A E. Market St.  Sales and Service 
Bailey’s Computers  209 Royal St., SE  Computer Repair 
The Wallpaper Works  706 S. King St., #3  Retail 
Design Wise   201 Wingate Pl., SW  Graphic Design 
Sam’s Stereo   703 E. Market St.  Sales and Service 
Ad’s That Walk Com.  356 Deerpath Ave., SW Advertising 
DJ & V’s Cleaning  64 Hancock Pl., NE  House Cleaning 
Ruben Martine  409 Evans Ridge Terr., NE Painting 
Master Works   18 Ft. Evans Rd., NE  Car Care 
Apex Technologies, Inc. 115 Hampshire Sq., SW Software Development 
RS Computer Consulting 382 Deerpath Ave., SW Computer Consulting 
Donald Apte, Inc.  352 Lakeview Way, NW Coin Sales 
Crescent Driving School 557 Radford Terr., NE Driver Training 
Inline Software Corp.  751 Miller Dr., SE #E-3 Software Development 
Global Com., Inc.  105 Burt Ct., NE  TV Cable Installation 
Medi-Scribe   606 Stribling Ct., SW  Medical Transportation 
Leesburg Nails  108C Harrison St., SE  Nail Salon 
Adidas Outlet   241 Ft. Evans Rd., NE #897 Retail 
 
Availability Fees  
 
Current    YTD  Anticipated  % Issued 
 
$320,220  $1,371,896  $3,963,880  34       42 
 
Ida Lee Recreation Center 
    Current YTD  Anticipated  % 
General Admission  $ 3,854 $33,927     $150,000                  22 
Discount Passes  $ 1,590 $  8,324     $  45,000              18  
Annual Passes   $ 3,402 $14,345     $  54,000              26 
Semi-Annual   $ 1,453 $  5,700     $  35,000   16 
Skatepark   $ 2,000 $14,208     $  78,000   18 
Monthly Passes  $    891 $  6,682     $  37,500              17 
Total    $13,190 $83,186     $399,500   21 
 
Parks and Recreation 
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Parks and Recreation Advisory Commission 
 
Commission endorsed the proposed South Harrison Street Trail as a TEA-21 grant application.  
The Town Council will consider this project at a public hearing on October 12, 1999. 
 
Administration 
 
A public input meeting was held regarding the expansion project of Ida Lee Park Recreation 
Center.  The firm of Brailsford and Dunlavey is expected to provide the department with results 
of the needs assessment survey, and the Hughes Group Architects will be presenting the Parks 
and Recreation Advisory Commission with design sketches at its October meeting. 
 
Operations Division 
 
There were 3,322 general admissions, 1,868 pass visits, 93 new passes sold, 76 occasional child 
care users, 20 room rentals with 433 participants, and 14 personal training sessions. 
 
The National Basketball Association (NBA) held their annual rookie photo shoot at the Ida Lee 
Park Recreation Center.  This is the third year the NBA has utilized the Recreation Center as part 
of the NBA’s annual rookie orientation program. 
 
Parks Division 
 
The Evergreen Mill United Methodist Church has adopted Tuscarora Creek Park as part of the 
town’s Adopt-A-Spot Program.  The program’s participants volunteer to clean the park a 
minimum of four times a year. 
 
Environmental Advisory Commission 
 
1.  The EAC will present the 1999 Community Improvement Award to the Ida Lee Park 

Riparian Buffer Project Committee at the October 12, 1999, Town Council meeting. 
 
Programs Division 
 
Staff is working on preparation for the annual Holidays in Leesburg event which includes a 
parade through the downtown and an Arts and Craft Show at Ida Lee Park Recreation Center.  
The dates for this year’s events are December 3-5. 
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Planning, Zoning and Development 
 
Zoning Permits 

New Construction 
Sycamore Hill – 8 SFA @ $75,000. (420,422,424,426,428,430, 432 & 434 Pearlbush 
Sq.) 

 Woodlea – SFD @ $100,000. (405 Warner Ct., 1330 & 1337 Moore Pl.) 
Stratford Ph “A” – 5  SFA @ $75,000. (161,163,165,167 & 169 Shirley Sq.) 
Stratford Ph “B” – 3 SFD @ $85,000. (210 Park Gate Dr.& 105 Jennings CT.)  

   
Sign Permits  

 Quik Silver    241 Ft. Evans Road 
 Levi’s Dockers   241 Ft. Evans Rd. 
 BOSE     241 Ft. Evans Rd. 
 Blue Ridge Speech and Hearing (t) 602 S. King St. 
 Hogan & Sons Goodyear (t)  314 E. Market St. 
 Geoffrey Beene   241 Ft. Evans Rd. 
 DMV     945 Edwards Ferry Rd. 
 Sawdust Specialties   8 Ft. Evans Rd. 
 Home Depot    280 Ft. Evans Rd. 
 Movado    241 Ft. Evans Rd. 
 
Development Plan/Subdivision Plat Review 
 
 Beacon Hill, Phase 3 preliminary subdivision plat 
 Beauregard Estates, Phase 4 preliminary subdivision plat 
 Chesapeake Resources Tree I.D. Waiver and preliminary/final development plan 
 Edwards Ferry Rd. Improvements (Rehau) P/F development plan 
 1202 Hawling Place variation request 
 Holiday Inn waterline extension preliminary/final development plan 
 Hotel Squared final development plan 
 Ida Lee parking and utilities plan P/F development plan 
 International Pavilion, Parcel B5, B6 and B7, preliminary development plan 
 Kincaid Forest, Section 10B, lots 295-299 BLA plat and deed 
 Kincaid Forest, Section 10B, Lot 316 BLA plat and deed 
 Kincaid Forest, Section 10C rough grading plan 
 Meadow Glen preliminary/final development plan 
 Potomac Crossing, Section 5 construction drawings  
 Potomac Station, Section 7A construction drawings and final plat 
 Potomac Station, Section 7B, final plat county referral 

Potomac Station, Section 8A construction drawings and final plat and deed 
Potomac Station, Section 8B construction drawings, final plat and deed 
Potomac Station, Section 8C construction drawings, final plat and deed 
Potomac Station, Section 8D construction drawings, final plat and deed 
Potomac Station, Section 8E construction drawings and deed 
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Potomac Station, Section 8F deed 
Potomac Station, Section 9A construction drawings, final plat and deed 
Potomac Station, Section 9B construction drawings, final plat and deed 
Potomac Station Drive (Twin Lakes) construction drawings 
Potomac Station/Battlefield Parkway preliminary subdivision plat 
Rehau expansion plat of vacation, right-of-way dedication plat and Rehau Headquarters    
expansion rough grading plan 
Stone House @ Harper Park county referral 
Stowers, Section 1 construction drawings and final subdivision plat 
Stratford Interpretations Letter 
Henry, Lillian and Mary Stowers/3 off-site easement plats 
Sycamore Hill Recreation Center final plat 
Sycamore Hill Phase 1, Section 4 construction drawings and final plat 
Sycamore Hill Phase 1, Section 5 construction drawings and final subdivision plat 
Sullivan property boundary line vacation 
Tavistock Farms, Section 12, Lot 193 boundary line adjustment plat 
Tri-State Drywall preliminary/final development plan 
Western Gateway preliminary/final development plan 
 

Planning Commission 
The Planning Commission meeting of September 16, 1999 was canceled due to inclement 
weather.   The Planning Commission met in worksession on September 23, 1999. 
 
Board of Architectural Review 
The Board of Architectural Review met September 20, 1999 and approved the following: 
• alterations to the property located at 308 South King Street 
• construction of a shed at 219 Andover Court, NE 
• sign for Sawdust Specialities at 8 Fort Evans Road, NE 
• a monument sign, parking lot and lighting for the property located at 80 Prosperity Drive, SE 
• sign plan for Fort Evans Plaza located at 200-300 Fort Evans Road 
• sign for the Department of Motor Vehicles at 945 Edwards Ferry Road NE 
 
ENGINEERING AND PUBLIC WORKS 
  
1. Plan Review 
 
 The following plans were reviewed during this period: 
 
a. Sycamore Hill - Phase I, Section 5 
 b. River Creek - Phase III, Section 2, Landbay “H” 
 c. Northlake - Section 4 
 d. Rehau Headquarters Expansion 
 e. Rehau - Rough Grading Plan 
 f. Tavistock Farms - Section 10 
 g. Tavistock Farms - Section 7 
 h. Northlake - Section 1 
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 i. Ida Lee Park- Phase II 
 j. Kincaid Forest - Section 10C 
 k. Woodlea Manor - Phase 6 
 l. Mead Hill 
 m. Tavistock Farms - Sections 11 & 12 
 n.   Greenway Farm - Section 9 
 
2. Street Division 
 

a.  Routine street cleaning, collection of parking meter money, cleaning of parks and 
parking lots, maintenance checks of Automated Flight Service Station and Ida Lee 
Recreation Center, trash pickup, landscape maintenance, sign maintenance and 
installation, collection of recycling paper, cleaning of parking facility, mowing of parks, 
Ida Lee Park, Airport, etc. 

b.  Patched utility cuts all over town 
c.  Moved and installed signs on N. King Street 
d.  Mowed roadsides 
e.  Installed computer equipment in reception area of Town Office 
f.  Cleaned ditch on Fairview Street 
g.  Checked storm drain ditches (heavy rains from Hurricane Floyd) 
h.  Set our high water signs  
i.  Rebuilt Lawson Road (washed out during heavy rains) 
j.  Chipped brush from downed trees 
k.  Set up for United Way event on Town Green 
l.  Installed banner for Balch Library 
m.  Installed landscape timbers at Skate Park 
n.  Weeded intersection of King and Evergreen Mill Road and along guardrails 
o.  Cut dead trees to rear of Deerpath Avenue in the Foxridge Subdivision along Bike Trail 
p.  Installed windsock at the Water Treatment Plant 
q.  Repaired pavilion at Ida Lee Park 
r.  Painted street symbols and steplines all over town 
s.  Cleaned lower level of parking garage 
 

Equipment Maintenance Division 
 

• Monthly state inspections were performed 
• Town equipment and vehicles were serviced and repaired  
• Cleaned Streets 

  
Police 
 

1. Detective Kristina Leigh attended a Victim Assistance Conference, Working with the 
Child Victim and Witness, in Atlanta, GA. On September 20-22, 1999. 

 
2. Effective September 20, 1999, Douglas C. Hickman and Catherine M. Polen were 

promoted to rank of Lieutenant.  Lt. Hickman will be assigned as the Assistant Field 
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Operations Division Commander as Patrol Commander, and Lt. Polen will be assigned 
as the Assistant Support Services Division Commander. 

 
3. Patti Collins has returned to work with the Leesburg Police Department as a part-time 

Communications Technician, effective September 20, 1999. 
 
Utilities 
 
1. Water and Sewer Administration 
 
 a. Pro-rata 
 
  Print-outs were provided for Ft. Beauregard, Dry Mill, Exeter Hills, Greenway 

Farms, Kincaid Forest, Kirkpatrick Property, Old Waterford Knoll, Potomac 
Crossing, Potomac Station, River Creek, Stratford, Sycamore Hill, Tavistock, 
Woodlea Manor, & Union Court.  

 
b.   Miscellaneous 

 
Randy Shoemaker, Director of Utilities and Aref Etemadi, Deputy Director attended 
the Chesapeake Section AWWA annual meeting the week of September 20. 

     
2. Water Supply Division 
  
 a. Commercial Laboratory Activities 
 
  The Water Supply Division performed the following testing for contract clients this 

period: 
 
  Type of Testing  # of Samples   Revenue Generated 
  Bacti Testing    95             $ 2,375.00 
  Manganese      0         $     00.00 
 
 b. Commercial Water Hauling Operations 
 
  $10.00 daily fee x number of days   13  = Revenue Generated $       130.00 
 $3.75/1000 gals x gals hauled      54,730 = Revenue Generated $       205.24 
  
 Total Revenue           $  2,710.24  
 
 c. Finished Water Pumping Operations 
 
  Average daily demand:  3,056,186 gallons  
  Maximum Day Demand: 3,311,400 gallons 
 
 d. Training 
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  N/A 
 
 e. Miscellaneous 
 
  Virginia Department of Health Inspection 
 

The VDH performed an inspection of the EG #2, EG#3, and Paxton well sites on 
September 22, 1999.  No discrepancies were noted. 

 
  WTP Upgrade to 10 MGD 
 
  Contractor is performing the following operations: 

I. installing 24” raw water piping 
II. excavating, placing stone, and forming for concrete at sludge cell #1 
III. forming and placing rebar for clearwell slab 

 
  The contractor is approximately (8) weeks behind schedule. 
 

The Town of Leesburg received a draft discharge permit from the Maryland 
Department of the Environment (MDE) to discharge treated filter backwash water 
from the WTP. 

 
  Hospital Tank Pumping Station 
 

Black & Veatch has prepared and submitted a preliminary design report to the 
Virginia Department of Health. 
 

Y2K Contingency Plan 
 
Water Supply Division (WSD) staff completed the equipment and materials 
assessment and the Y2K Contingency Plan for the WSD.  

      
3.  Water Pollution Control Division 
 

a.   Toxicity Monitoring Program 
 
  The analysis results for the second acute bioassay on the WPCF effluent have been 

received and forwarded to the Maryland Department of the Environment.  The 
effluent passed this requirement with no acute toxicity present. 

 
 b. Biological Nutrient Removal Project 
 
  Demolition work is approximately 80% complete and excavation for new structures 

as well as new yard piping installation is in progress. 
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 c. Biosolids Management Upgrade Project 
 
  Final design documents (90%) have been received and are under review by 

regulatory, grant, and loan agencies as well as town staff. 
 
 d. Training 
 
  Administrative Secretary Bonnie Darr successfully completed the Michigan State 

University course “Effective Communication in the Municipal Government.” 
 
4. Utility Lines Division 
 
 a. Installations made during this period: 

 
1.  Water meters at: 43056, 43058, 43060, 43062, 43064, 43066, & 43068 

Sherbrooke Terrace; 341 & 346 Lake View Way; 824, 827, 828, 832, & 841 
Macalister Drive; 18403 & 18407 Kingsmill Street; 1210 Barksdale Drive; 105 
& 103 Burt Court; 18809 & 18789 Birdwood Court; 308 & 310 Locust Knoll 
Drive; 202 Paddock Court; 18960 Seminole Court; 805 & 809 Melody Court; 
204, 208 Park Gate Drive; 203 & 350 Lakeview Way; 43333 & 43325 Crystal 
Lake Street; 43287 Warwick Hills; 401 & 403 Saylor Way; 208 Lawnhill Court; 
43182, 43202, & 43206 Parkers Ridge Drive;  18949 Longhouse Place; 18565 
Sandpiper Place; 502, 505, & 522 Deer Meadow Place; 18418 & 1842 Harbour 
Town Terrace; 316 Daniels Street; 18408 Lanier Island Court; 43254 & 43258 
Cory Court.   

2.  Downsized water meters at 1067 Edwards Ferry Road from 1 ½ T-10 to 5/8 x ¾ 
T-10; 1033 Edwards Ferry Road from 1 ½ to 5/8 x ¾. 

3.  Replaced entire cone section of manhole at 118 South Street. 
 

b.  Repairs 
 

I. Repaired water leak at 219 East Market Street (service line). 
II. Repaired damaged fire hydrant at 1033 Ed Ferry Road (hit by car). 
III. Repaired meter box and replaced touch pads at 1025 Ed Ferry Road. 
IV. Replaced section of watermain and installed new fire hydrant valve at 214 

South Street. 
V. Replaced a meter box at 113 Oakview Lane (damaged by trash truck). 
VI. Installed fire hydrant valve at 707 Ed Ferry Road, replaced non-standard 

Matthews fire hydrant. 
VII. Replaced non-standard Matthews fire hydrant with new American Darling 

fire hydrant at 309 Parkers Court. 
VIII. Replaced damaged meter box in Brandon Park. 
IX. Repaired water valve at Mayfair & Ed Ferry Road. 
X. Painted meter vault and piping in vault at long term care building. 
XI. Cleaned out valve boxes and checked valve operation on all streets on 

paving schedule. 
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XII. Replaced entire cone section on manhole and replaced later in trailer park 
(manhole #231-251). 

XIII. Repaired water leak at dead end blow-off on Woodberry. 
 
 Routine items include:  turn on's & off's, water meter readings, complaint investigations, 

rodding & cleaning sanitary sewer troublespots, locating and identifying sources of 
infiltration, marking w/s lines for contractors & citizens, vehicle maintenance, and ditch 
maintenance, & bushogging.   

 
1.  Assisted WTP in process of lowering hospital tank level, adding H.T.H. and re-filling 

tank. 
2.  Painted 2 rooms and 2 hallways at YMCA building on Fairfax Street for our Day At 

Work United Way project. 
3.  Adjusted manholes and valve boxes for 1999 paving. 
4.  Painted approximately 150 fire hydrants. 

 
 Connections to town utility system: 51  
 Total number of water leak repairs: 2  
 
 Responded to 563 requests to locate utilities (Miss Utility). 
 
c.   Training 
 
 Held safety meeting to cover Books 7 & 8. 
  
SUMMARY: The Utility Lines Division is working on the valve box and manhole 

adjustment for the 1999 paving.  We also are checking all fire hydrants, 
water valves, and manholes on the streets to be paved and making all 
necessary repairs before paving begins. 

 
We installed 51 meters at new locations in the town’s system and repaired 2 
water leaks in the system.  We also responded to 563 requests to locate 
utilities (Miss Utility). 
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Project Update 
 
Department of Engineering & Public Works 
 
Blue Ridge Avenue, Catoctin Circle, Washington Street, Queen Street and Prince Street: 
Engineer is continuing to process collected data on existing improvements to establish existing 
rights-of way and easements; and performing topographic survey to include location of surface 
features, such as pavement, curbs, signs, utility poles, fences trees, etc. needed prepare 
preliminary plans scheduled to be available in the Fall 1999.  Upon review of the preliminary 
plans by staff, a Neighborhood Meeting will be scheduled. 
 
Fairview Street Improvements Phases I & II: Preliminary plans have been received, reviewed, 
and comments have been issued to the design consultant.  A Neighborhood Meeting will be held 
November 17 to solicit suggestions and comments from property owners within the project 
limits.  Temporary traffic calming measures, consisting of three-way stop signs at the 
intersection of Fairway and  Normandy, and double-striping of  the center line of the narrow 
section of Fairway remain in place as a means of "calming" the heavy construction traffic using 
the unimproved section of Fairview Street as ingress and egress to and from Old Waterford 
Knolls subdivision under development.  Major construction of the subdivision should be 
completed by the end of 1999. 
 
Thomas Balch Library Renovation & Expansion: The town executed a contract in the amount 
of $2,308,052 for the work with ZEI, L.C. of Upper Marlboro, Maryland (ZEI was the contractor 
that so outstandingly converted the old People's Bank to the new Lightfoot Restaurant).  Notice 
to Proceed was issued on schedule, effective August 23.  The town concluded negotiations with 
the Marshall Foundation for an eighteen-month lease on the former Inglenook Book Store for 
temporary housing of the library.  Necessary leasehold improvements were made to 
accommodate the library, which was relocated on time, August 18.  Excavation for the building 
addition has been completed.  Foundation footings will be constructed during the week of 
September 27. 
 
Wilson Avenue Improvements: This project was advertised for bidding on September 15.  Bids 
are due on October 14. 
 
Catoctin Circle Widening: This project is in the final design phase.  Construction is scheduled 
to begin in the Spring 2000, and to be completed in the Spring 2001.  Town Council approved 
the location and major design features of the project at its meeting of September 14. 
 
North King Street Storm Drainage Improvements: Preliminary plans have been received, and 
will be reviewed by the town in October.  Construction is scheduled for Spring through Fall 
2000. 
 
South King Street Improvements: Final construction plans for this project have been received, 
and review of the plans has been completed.  A neighborhood meeting was held on schedule 
August 30.  Town staff is continuing to meet with individual property owners to discuss the 
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details of how the new elevations along King Street will affect existing improvements on their 
properties.  The project will be advertised for bidding in the Fall 1999.  Construction during the 
Winter will be limited to underground utility construction, to avoid the possibility of having 
South King Street opened up during Winter.   
 
North King Street Left Turn Lane at Ida Lee Drive:  A contract for this project has been 
executed in the amount of $223,810 with R. L. Rider & Company of Warrenton (Rider last 
successfully completed for the town the Intersection Improvements at West Market Street at 
Catoctin/Fairview).  A Pre-Construction meeting was held with the contractor on August 17.  
Work started  September 21, and is required to be completed within 90 days. 
 
South King Street Widening: Paciulli, Simmons & Associates, Ltd. has been selected for the 
engineering and design of this project.  Fee negotiations have been concluded.  A 
recommendation for award of a contract will be presented to the council Finance Committee at 
its meeting of October 5. 
 
East Market Street Widening: This project is in the final design phase. Construction is 
scheduled to begin in Spring 2001.  The design consultant is preparing historic and 
environmental information to submit to VDOT for review. 
 
West Market Street Storm Drainage Improvements: This project will be constructed as part 
of the Thomas Balch Library Renovation & Expansion Project, and will provide storm water 
drainage for the library site, as well as providing flood relief on Liberty Street.  It will replace 
the existing severely undersized 8" terra cotta line on West Market Street between Liberty Street 
and King Street.  This phase of the work will be performed at night to minimize disruption to 
town businesses and the heavy volume of traffic carried on Market Street.  Construction is 
scheduled to start September 27, and to continue for approximately 10 weeks. 
 
North Street Sidewalk: This project will be advertised for bidding on September 29.  Bids will 
be received on October 29.  Construction of this project is scheduled for completion in 1999.  
Staff is continuing to acquire easements and rights-of-way needed for the project. 
 
Sycolin Road Widening: The design consultant has substantially completed field surveys, 
environmental and geotechnical reviews.  Final design is scheduled for completion and review in 
the Summer 2000, with completion of construction scheduled for the Summer 2002.     
 
Town Branch and Tuscarora Creek Improvements: Design consultant has been selected.  Fee 
negotiations will be concluded in early October.  A recommendation for award of a contract will 
be presented to the council Finance Committee at its meeting of October 19.         
 
               
         Robert S. Noe, Jr. 
J:\executive\della\managersrpt9-13.doc    Town Manager 
 
 

          


